Guidelines for Leaders In the Field
At the Car Pool Area  (Park & Ride or other location)

· Be there at least 15 minutes before DEPARTURE time.

· Confirm emergency contact info.
· Give maps to drivers with directions to the trailhead, activity location, or any intermediate locations.

· Do NOT wait for stragglers. 

On Location (Note: The Mountaineers activities and events officially begin and end at the trailhead or activity destination)
· Verify that all participants have arrived.

· Have all participants introduce themselves; identify any guests and new members. 

· Describe the trip itinerary and hand out informal maps if you have them (trip participants are responsible for official maps if required).  

· Tell them again what you expect to see and photograph and how long you expect the trip will last.

· Point out the available facilities (restrooms, gas stations, food services, etc.).

· Establish the trip rules, including any safety requirements; be explicit about how you intend to keep track of people.  

· Set rendezvous points and times (photographers tend to get spread out on a walk or hike due to a large variety in photographic styles and walking pace; prearranged rendezvous points and times are essential).

· Make arrangements for socializing (announce time and place of snack breaks, lunch stops, dinner, etc. if applicable).

· Remind participants not to separate from the group (or leave the trip early) without notifying the leader.  

· Review conservation guidelines.

· Encourage interaction with other trip members — invite newcomers to buddy up with more experienced participants. Give the group permission to ask to look through each other’s lenses.



Special Consideration for 
Hikes and Backpacks
· Check for 10 essentials or other equipment at 
the trailhead.

· Need official maps for longer hikes.

· Remind the group to wait at trail intersections 
or water crossings and appoint a rear guard.

· Identify hazards before the field trip date; 
tell people where dangers are on the trip 
and what is expected of them. 

· Be prepared to modify the outing 
plan as necessary to avoid exceeding the 
group’s capability and external conditions.

___________________________________________

Special Considerations for 
Local / Urban Trips
· Emergency sheets, 10 essentials, first aid kits, 
and carpools not necessary.

· Relax “On Location” guidelines as appropriate.

During the Trip
· Follow the original plan if possible; it’s what people expect and you are less likely to have unexpected problems.

· Have fun and do what you can to help other people have fun (the main goal of a trip). 

· Take lots of great photos and point out good photographic possibilities to other people. 

· Let people look through your camera lens and encourage them to share with others.

· Guidelines are a tool for use with the leader’s discretion – be flexible when appropriate.
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 Safety 
· Do not go beyond the trip level advertised in The Mountaineers website and quarterly magazine, even if leader and participants meet higher qualifications (e.g., no informal scrambles on trips that are advertised as hikes).

· Keep track of everyone.

· If you are on a hike, don’t let any member of the party go ahead of the leader or behind an assigned rear guard without permission.

· Suggest leader and rear guard have personal communication radios if trip is spread out.

Accidents
· Carry a first aid kit and solve minor problems as best you can; if a person needs to leave trip, make sure they are provided for (carpools, etc.)  

· Abort the trip in case of a serious accident (see separate instructions).

Liability
· We are all covered by The Mountaineers insurance. 

· If a participant leaves the trip, he or she is not considered part of the trip any more.

The Mountaineers Emergency Response Phone Program:   
206-335-0566
· Program provides support to leaders in a 
non-rescue capacity during serious accidents.

· Emergency program volunteers will also 
help by calling contacts to let them know trip 
participants will be late getting home.
After the Trip 

· Make sure all participants are accounted for. 

· Announce the official end of the trip (for liability purposes) at the trailhead or activity meeting place – and before the drive back.

· If a dinner or food stop is planned, give clear directions. 

· Complete the Trip Report and send it to the Field Trip Sub-Committee Coordinator.

Conservation Guidelines

(see separate write-up for wildlife photography trips):

· Wildlife: 

· Don’t feed the animals or allow them to steal your food. 

· Do not disturb wildlife at any time. 

· Trails - Leave No Trace: 

· Stay on trails, thereby minimizing impact. 

· If there is no trail, use the route least damaging to soil and vegetation (e.g., rocks, dry grass).  

· Use low impact footgear whenever possible.
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Permits 

· Discover Pass   $30/year or $10 for day pass
· Purchase online, at vehicle license vendors, automated pay stations at some state parks and state parks where staff is available.

· Covers Washington Department of Fish & Wildlife & alll State Parks

· Northwest Forest Pass  $30 per year: 

· Allows you to park at participating trailheads, parking areas, boat launches, rustic camping areas, and visitor centers in Oregon and Washington National Forests, Mt St Helens NVM, and North Cascades NP. 

· Available online or on location at ranger stations.

· National Parks Pass (American The Beautiful)
· Covers entrance to all National Parks and National Refuges
· Annual Pass ($80) per year gives entrance to ALL National Parks
· Senior Pass ($20) lifetime pass for those over age 62.
· Access Pass (Free) for those with a permanent disability; requires proof from physician and must be obtained at one of the National Parks entrance gates/office
· Available online or on location at visitor centers 
· Sno-Park Permit Price varies depending on type of permit needed
· Available by mail or at outlets near Sno-Park areas
· When in doubt, find out who is the land manager and go online to check their rules/fees

