Olympia Navigation
Complete Course, Close Activities, and Graduate Students
May 17, 2024
The instructional activities, the online classes, determine what badges to assign and the field activities determine whether badges are assigned at all. That is, students that complete the Wilderness Navigation (map and compass) online course AND complete the field day, earn the Basic Navigation badge. In addition, students that complete the Introduction to Digital Navigation (GPS) online course AND complete the field day, earn the Basic GPS badge. Students who earn the Basic Navigation badge are also deemed successful graduates of the course. (Because students who do not complete the Wilderness Navigation online material are not permitted to attend the field day, it’s not possible to earn only the Basic GPS badge.)
The activities control the badge assignment:
	Online Map and Compass
	Students and Instructors earn Basic Navigation

	Online GPS
	Students and Instructors earn Basic GPS

	Online Workshops
	No badges

	Field Exercises
	No badges


Close Online Workshops
These have no impact on badges, so they can be closed as soon as the workshops are over. In fact, it’s best to update the rosters immediately.
1. Update rosters with attendees and those who received the presentation and the link to the recording of the Zoom session. 
2. Set trip results to Successful.
3. Add volunteer hours.
4. Save activity.
5. Adjust volunteer hours.
6. Close Activity.
Close Field Trip Activities
These have no direct impact on badges, but attendance is required to earn a badge, so make sure you know who attended so that you can correctly assign the badges in the online course activities.
1. Update rosters with attendance. 
2. Set trip results to Successful.
3. Add volunteer hours.
4. Save activity.
5. Adjust volunteer hours. Some people might have stayed longer.
6. Close Activity.
Close Online Class Activities
The Online Map and Compass and Online GPS activities assign badges. Students who completed the activity’s coursework and attended the field day should be assigned the requisite badge. Students who completed the coursework and did not attend the field day should be marked as having completed, but should not be assigned a badge. 
1. Update rosters with class completion.
2. Add volunteer hours for mentors.
3. Set trip results to Successful.
4. Save activity. This tags the instructors and students with the badges.  
5. Edit Result and remove badges where appropriate.
6. Close Activity. This step updates profiles with the badges. 
Close Course
Once the activities are closed and the badges assigned, all that is left is to change the successful students to Graduate.
1. Select the students who graduated, with at least one badge.
2. Click the Change Role or Expiration button.
3. Change the Role drop-down to Graduate. 
All done!
Experience in 2021
May 12, 2021
Situation Going In
This is the current situation (before closing) in the activities:
	Online Map and Compass

	Instructors earn Basic Navigation


	Online GPS

	Instructors earn Basic GPS


	Online Workshops

	No badges


	Field Exercises

	Students earn Basic Navigation and Basic GPS
Instructors earn Basic Navigation and Basic GPS




This setup doesn’t match my needs. The instructional activities, the online classes, determine what badges to assign and the field activities determine whether badges are assigned at all. This matters because one student didn’t finish the Online GPS activity, but came on the field exercise and should get the Basic Navigation badge. 
Doesn’t work for instructors, either, since none of them should get both badges, based on the offer I made to them. (Mentor an online class and help for a field exercise and get the badge for the class. None of them mentored both online classes. Many of them already have the non-expiring Basic GPS badge, so it’s less important.)
Also, the course lists both badges and it looks like graduating them from the course will assign those badges. Not sure how to prevent that. 
This document has some useful advice for closing courses, but doesn’t answer my questions.
Actual Experience
I closed the Online Map and Compass activity according to the on-the-form instructions and noted the Badges to Assign field. This allowed me to pull badges from those that mentored but didn’t come on the field day and would allow me to add a badge for Charley Barron (except I canceled him, since he didn’t mentor a student; I’ll have to add him to one of the field exercise activities). The roster list shows the badges, too, so there’s a quick confirming check available.
This worked for the instructors, but not for the students, since that field was blank in the registration edit form, probably because it wasn’t filled in in the template. I had to edit each badge-earning student manually. Fortunately, the Basic Navigation badge showed up as a one-click default, so I didn’t have to type anything. Putting it in the field through the template would mean I only have to remove it for students not earning the badge. (See change 1 below.)
I did the same thing for the Online GPS activity. (See change 2 below.)
The field trips had two badges for each group, instructors and students. I had to edit every participant to remove those, since I’d already carefully assigned all the badges correctly. (See change 3 below.)
Changes Made
1. Add Basic Navigation badge to Earned Badges for Participants field on Online Map and Compass template. (Templates found here: https://www.mountaineers.org/locations-lodges/olympia-branch/committees/olympia-navigation-committee/course-templates/basic-navigation-course/activity-templates)
2. Add Basic GPS badge to Earned Badges for Participants field on Online GPS template.
3. Remove all badges from Field Trip template.
Procedure
1. For each activity roster,
a. Adjust the roster, both instructor and students, canceling those who didn’t complete it and adding those who hadn’t already signed up, but did.
b. Set the activity outcome to Successful. This will assign badges and volunteer hours.
c. Adjust the badges and volunteer hours as required.
2. In the course roster,
a. Select the graduating students.
b. Change their role to Graduate.
Note: If earning the badge depends on a later activity, too, like the classwork for GPS needs the field trip, hold off on 1.b. until the latter activity.
I did them all after the field days, even though the system was reminding me to close the activities.
